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YTBEPXIEHBI
npuka3zoM MUHHUCTEpCTBA
TPYy/Zia ¥ COITMATBLHOM 3aIUThI
Poccuiickoit deneparuu

oT «15» centsa6ps 2021 r. Ne 632u

PEKOMEHJALIMHA 11O YYETY
MHUKPOIIOBPEXJIEHUI (MUKPOTPABM) PABOTHHUKOB

1. O01me mooKeHug

1. Hacrosimue peKoMeHIalHH 110 yYeTy MUKPOIIOBPEKICHHUH (MUKPOTPaBM) pabOTHUKOB (J1asee
— Pexomenmanuu) pa3paboTaHbl B IENIAX OKa3aHUS COACHCTBHS pabOTOMATENIIM B HCIOJHCHHH
TpeboBanuii crareit 214, 216, 226 pasnena X TpynoBoro koaekca Poccuiickoii ®denepanuu (Cobpanwue
3akoHoOJaTenbcTBa Poccuiickoir ®emeparum, 2002, Ne 1, cr. 3; 2021, Ne 27, cr. 5139),
COBEPILICHCTBOBAHUSl BHYTPEHHHMX IIPOLIECCOB YNPABJICHHMS OXpaHOW Tpylda B OpraHU3aluH,
MpeIynpexaeHUs IPOU3BOJICTBEHHOTO TpaBMaTH3Ma M HE COJIepKaT 00s3aTeTbHBIX TPEOOBAHUIA.

2. YdeT MHUKpPOMOBpPEXKACHUNH (MUKPOTpaBM) paOOTHHUKOB PEKOMEHIIYEeTCS OCYIIEeCTBISATh
MIOCPEACTBOM cOOpa U perucTpanuy HHGOpMauu 0 MUKPOTIOBPEXKIEHUAX (MUKPOTpaBMaXx).

Yyer MHUKpOMOBpeXACHUN (MUKPOTpaBM) pPAaOOTHHKOB IO3BOJIUT PaOOTONATETIO0 TOBBICUTH
3 (PEeKTUBHOCTh B TMPOBEIECHWU CHUCTEMHBIX MEPOIPUATHNA TO YIPABJICHHIO MNPOodhecCHuOHATLHBIMHU
pHUCKaMH, CBSI3aHHBIX C BBISBJICHHEM OIMACHOCTEH, OIIEHKOW M CHIDKCHHEM YpOBHEH MpodhecCHOHATBHBIX
PHUCKOB, OOeCTIeYeHIH YIy4IlIeHUsI YCIOBUI M OXpaHbl TPya.

Yder  MHKpONOBpEXKIECHHH  (MHKpOTpaBM) paOOTHHUKOB  OCYILECTBISIETCS — paboTojarenem
CaMOCTOSITENTFHO HCXOJS W3 CIeUU(PUKU CBOEH NeATENbHOCTH, NOCTHIKEHHH COBPEMEHHON HayKu H
HAWTYYIIUX MPAKTUK, TPUHSTHIX HA ce0s 003aTeNbCTB.

3. B mensx yuera m paccMOTpeHHUsT OOCTOSITENTLCTB M MPUYHH, MPUBEIIINX K BO3ZHUKHOBEHHUIO
MHUKPOTIOBPEKACHUN (MUKPOTpPaBM) paOOTHUKOB, TIPEIYIIPEKACHHUS MPOU3BOJICTBEHHOTO TPaBMaTHU3Ma,
paboTo1aTeN0 pEKOMEHAYETCS:

YTBEPAUTH JIOKATLHBIM HOPMATUBHBIM aKTOM TIOPSIOK YU€Ta MUKPOTIOBPEKIECHUN (MUKPOTPABM )
pabOTHUKOB, C YyYeTOM OCOOEHHOCTEeW OpPTraHW3alMOHHON CTPYKTYpHI, CHENU(UKH, XapakTepa
MIPOU3BOJICTBEHHOM IEATETHHOCTH, TPUHSITHIM C COOJIIO/IECHUEM YCTaHOBJICHHOTO cTaThelt 372 TpyaoBoro
kozekca Poccuiickoit ®enepanuu (Cobpanue 3akoHonatenbcTBa Poccuiickoit @eneparuu, 2002, Ne 1,
ct. 3; 2006, Ne 27, ct. 2878) mopsiaka yuyera MHEHMs HpPEICTaBUTEILHOIO OpraHa pabOTHUKOB (IpU
HaJM4YUH TAKOTO MPEICTABUTEIILHOIO OPraHa);

OpraHW30BaTh O3HAKOMJICHHE JIOJDKHOCTHBIX JIHMI] C TOPSIKOM Y4eTa MHKPOTIOBPEKICHUN
(MHKpOTpaBM) paOOTHHKOB;



OpraHu30BaTh HHPOPMHUPOBAHUE PAOOTHUKOB O AEUCTBUAX MPHU MOJTYYCHUN MUKPOTIOBPEXKICHUS
(MMKPOTpaBMBI);

OpraHu30BaTh PACCMOTPEHHE OOCTOSITEIbCTB, BBIABJICHWE TPUYMH, MPHUBOMAMIUX K
MHUKPOMOBPEXICHUSIM (MHUKPOTpaBMaM) paOOTHHKOB, W (PUKCALUIO pe3yJbTATOB PACCMOTPEHUS B
CrpaBke 0 pacCMOTPEHUU 0OCTOATENBCTB U TPUYHH, TPUBEIINX K BOSHUKHOBEHUIO MUKPOIIOBPEKICHHS
(MHKpOTpaBMbl) pabOTHHKA, (PEKOMEHyeMblil oOpa3el npuBeAeH B npuiokeHud Ne 1 K HacCTOALIUM
PekoMenganusm) Wi MHOM OIpeNeIeHHOM padoTojaTesieM JOKyMEHTe, COAep)KallleM, B TOM 4YHCIe
pEeKOMeHIyeMble CBeAeHHs, OTpaxeHHble B CHpaBKke O PacCMOTPEHUU OOCTOATEIbCTB M IMPUYUH,
MPUBEAIINX K BOSHUKHOBEHUIO MUKPOIIOBPEXKACHHS (MUKPOTpaBMbI) paboTHHKA (nanee — CrpaBka);

o0ecneuynTh JIOCTYIIHOCTh B OpraHu3aluM (CTPYKTYPHBIX HojpaszaeneHusx) Onanka CrnpaBku B
AJIEKTPOHHOM BHJI€ WM Ha OYMa)KHOM HOCHTEJIE;

OpraHM30BaTh PErMCTPALMIO MPOUCHIENIINX MHKPONOBpexaAeHU (MukporpaBM) B JKypHaie
y4eTa MUKPOIMOBPEKICHUN (MHKPOTpaBM) pPaOOTHHKOB (PEKOMEHIyeMblid oOpa3el] NpUBEICH B
npuiiokeHud Ne 2 Kk HacTosIuM PexomMeHanusmM) uiil HHOM OIpeIe]IeHHOM padoToaTeneM JOKYMEHTE,
colepkalieM, B TOM 4HCIE pPEKOMEHJIyeMble CBeleHus, oOTpaxeHHble B JKypHame yuera
MUKPOTOBpEXIeHUs (MUKPOTpaBM) pabOTHUKOB (nanee — XKypHan);

YCTaHOBUTH MECTO U Cpoku xpaHenus Crpasku u XKypHana. PekoMeHI0BaHHBIM CPOK XpaHEHUs
Cnpasku u XypHana cocraBisieT He MeHee 1 rofa.

4. CocraBnenue CnpaBku u BeaeHue JKypHana MOXKET OCYIIECTBISATHCSA B AJIEKTPOHHOM BHUJE C
WCTOJB30BAHUEM JJIEKTPOHHOW TOJMHMCH WM JIIO0Or0 JPYroro crmocoda B COOTBETCTBUH C
3akoHoAarenscTBOM Poccuiickoii  ®Denepanyy, MO3BOJSIOIEIO HMJIEHTU(UUIUPOBATH  JIMYHOCThH
pabotHuKa, cocTaBuBmiero CrpaBKy U OCyIIECTBIIIIOLIET0 Beaenue JKypHaia.

I1. PekoMeHayeMblIii MOPSIIOK yueTa MUKPOIIOBPEKACHUH (MUKPOTPABM)

5. OcHOBaHHMEM Ui PETUCTPALlUA MHUKPOIOBPEXKIACHHUS (MUKPOTpaBMBbI) pabOTHHKA U
paccMOTpeHHsT O0OCTOSITENhCTB W MPHUYUH, MPHUBEIININX K €r0 BOSHHUKHOBEHHIO, SIBIISIETCS OOpalleHue
MOCTPAJABIIEr0 K CBOEMY HEMOCPEJICTBEHHOMY HJIM BBIIIECTOSAINIEMY PYKOBOIUTEINIO, pabOTOIATEIIO
(ero mpeacTaBuTenio)! (anee — onoBemaemMoe JIMIIO).

[lpn oOpamieHuM MOCTpagaBIIEro0 K MEAWIMHCKOMY paOOTHHKY OpTaHM3aldH, MOCIECTHEMY
pPEKOMEHAyeTCs Co00LIaTh O MUKPOIIOBPEXKIEHUH (MUKPOTpaBMe) paOOTHHKA OMOBELIAEMOMY JIUILY.

6. OnoBenaeMoMy JIHILY TTOCIIE OMyYeHus: HH(OPMAIIUU 0 MUKPOTIOBPEKICHUH (MUKPOTpPaBME)
paboTHUKAa pEKOMEHIyeTcs yOeIuThCS B TOM, YTO TMOCTpaJaBlIeMy OKa3aHa HeoOXxoauMas MepBas
MOMOIITb U (WJIH) MEAUIIMHCKAS TIOMOIIIb.

7. OmoBemaeMoMy  JIMIly  PEKOMEHAYETCS  HE3aMEeMIUTENbHO HWH(GOPMHUPOBATH  JIFOOBIM
O0IIEIOCTYITHBIM CITOCOOOM CIICIIMAIUCTA TI0 OXpaHe TPy/Aa WIH JIMIO, Ha3HAYEHHOE OTBETCTBEHHBIM 3a
OopraHu3anuio paboThl MO OXpaHe TPyAa MPUKa3zoM (pacrmopsikeHueM) paboTomarenisi, WiIH JIPYroro
YIIOJTHOMOYEHHOTO paboToaTesieM paboTHHKA (fajiee — YIIOJTHOMOYEHHOE JIUII0), O MUKPOTIOBPEKICHUN
(MHKpOTpaBMe) paOOTHHKA.

[Tpu uHpOpMHUPOBAHUH YIIOTHOMOYEHHOTO JIMIIA PEKOMEHYEeTCS COOOIATh:

dbamMunno, UMsi, OTYECTBO (IIPH HAMYHH) TOCTPAAABIIEr0 PaOOTHHKA, TOJDKHOCTh, CTPYKTYpHOE
MOJIpa3/ieNIeHuE;

MECTO, JaTy U BpeMs OTyYeHHUs PaOOTHUKOM MUKPOTIOBPEXKACHUS (MUKPOTPABMEI);

xapakrtep (OmucaHie) MUKPOTPABMBI;

! Yacre 3 crateu 226 Tpynosoro xoxekca Poccuiickoit @enepanuu (Cobpanue 3akoHoaaTenbcTBa Poccuiickoii ®eneparnun,
2002, Ne 1, cr. 3; 2021, Ne 27, cT. 5139).



KpaTkyro uHpopManuio 00 OOCTOSATENHCTBAX IMOMYUYEHUS PAOOTHUKOM MHMKPOIIOBPEKIACHUS
(MMKPOTpPaBMBI).

8.Ilpu monyyenun wuHGOPMAIMM O MHUKPOIMOBPEXKJICHHH (MHUKPOTpaBME) pabOTHHKA
YIOJIHOMOYEHHOMY JIMILy PEKOMEHIYETCSI paCCMOTPETh OOCTOSTENbCTBA U MPUYHMHBI, IPUBEIIINE K €€
BO3HUKHOBEHUIO, B CPOK 10 3 KaJeHJapHBIX AHEH. IIpu BO3ZHMKHOBEHUH OOCTOSTENHCTB, OOBEKTUBHO
IPEMATCTBYIOUINX 3aBEPIICHHIO B YKa3aHHbII CPOK PACCMOTPEHUS 00CTOATENIBCTB U IPUYMH, IPUBEIIINX
K BO3HMKHOBEHUIO MMKPONOBPEXKAECHUS (MUKPOTPaBMbI) pabOOTHHKA, B TOM YHUCIE [0 I[PHYUHE
OTCYTCTBUSI OOBSCHEHHs MOCTpajaBUIEro paOOTHHUKA, PEKOMEHJIYETCs HPOJJIMTh CPOK PACCMOTPEHHUs
OOCTOSATENLCTB M NPUYMH, HPUBEIIINX K BO3HHUKHOBEHUIO MHUKPONOBPEKICHUS (MUKPOTPAaBMBI)
paboTHHKa, HO HE OoJiee YeM Ha 2 KaJIeHIapHbIX JIHA.

[Ipu  paccMoTpeHUM  OOCTOSATENLCTB M NPUYMH, MPHUBEIIIMX K  BO3HHUKHOBEHHUIO
MHKPOHOBPEXKICHUS] (MUKPOTpaBMbl) paOOTHHMKA, YIOJTHOMOYEHHOMY JIMIly LEIecOOOpa3HO 3alpOCUTh
OOBSICHEHHE TIOCTPAJABIIET0 pa0OTHUKA 00 YKa3aHHBIX OOCTOSTENBCTBAX, JFOOBIM JIOCTYITHBIM
CIOCOOOM, ONpeAETIeHHbIM pabdoToJaTeNeM, a TaKXKe IMPOBECTH OCMOTpP Mecra mnpouciuecTBus. Ilpu
HEOOXOJUMOCTH K PAacCMOTPEHHIO OOCTOATENBCTB M IPHYUH, NPUBEAUIMX K BO3HUKHOBEHHIO
MHUKPOIOBPEXJICHUNA (MUKpPOTpPaBM) pabOTHMKA, MPHUBIEKAETCS OINOBEIIAEMOE JIMIO, PYKOBOAUTEINb
CTPYKTYPHOTO [10/Ipa3ieeHUs], IPOBOJUTCS OIIPOC OYEBU/IIIEB.

9. PaOOoTHHK MMeeT MpaBO Ha JIMYHOE y4acTHE WJIM y4acTHe 4yepe3 CBOMX IpeAcTaBUTeNeil B
pPaccMOTPEHUH IPUYHH U 00CTOSTEIHCTB COOBITUH, MPUBEAIINX K BOSHUKHOBEHUIO MUKPOTIOBPEKACHUH
(MHKpOTpaBM)Z.

Paboroparento pexkoMeHIyeTcs PUBJIEKATh OCTPAIABLUIET0 padOTHHKA JIMYHO WM YEPE3 CBOUX
MPEJICTABUTENICH, BKIIOYAas TPEACTABUTENCH BBIOOPHOTO OpraHa TEpBHYHOM  MPOdCOI3HOMN
OpraHu3alM, K PacCMOTPEHHIO OOCTOATENbCTB M HNPUYMH, MPHUBEIIIMX K BO3HUKHOBEHMIO
MHUKPOIOBPEXJICHHUS. (MUKPOTPAaBMbI), a TakXe O3HAKOMHUTb €ro C pe3yJbTaTaMH YKa3aHHOTO
paccMOTpEeHHUs.

10. YnonHoMOueHHOMY JIMITY N0 pe3yJibTaTaM JeUCTBHNA, TPOBEJCHHBIX B COOTBETCTBUHU C TYHKTOM &
HacToAux PekoMenaamuii, pekomenayercst coctaBisath CrpaBky.

11. YnonHoMOUYEeHHOMY JIMIly pPEKOMEHJyeTcs obecrneuuBaTh peructpauuio B KypHane
COOTBETCTBYIOILIMX CBEJIEHUN, a TaKKe€ C Y4YaCTHMEM PYKOBOIUTENS CTPYKTYpPHOIO MOJpa3aeieHUs
MocTpajgaBiiero paboTHUKa (HOpMHUpOBaHME MEPOIPHITHN 10 YCTPAHEHHWIO TPHYWH, TPHUBEIIINX K
BO3HMKHOBEHHIO MUKPOTIOBPEXKICHUHN (MUKPOTPABM).

[Tpy moATroTOBKE NMEpEUHsi COOTBETCTBYIOLIUX MEPONPUATHIA PEKOMEHIYEeTCSl YUUTHIBATD:

0OCTOATENBCTBA TOJTYYEHUST MUKPOIOBPEXKJIEHHUS (MUKPOTPAaBMbI), BKJIIOYas HCIIOJIb3yeMble
000pyI0BaHUE, MHCTPYMEHTBI, MaTepHAJIbl U ChIpbE, TPUEMBI PA0OTHI, YCIOBUS TPY/a, U BO3SMOXKHOCTb MX
BOCIPOM3BEICHUS B CXOXKHX CUTYaIIMSX WM Ha IPYTUX pabodnx MECTax;

OpraHu3alMOHHBIC HEOCTATKU B (DYHKIIMOHUPOBAHUH CHCTEMBI YIIPABIICHHS OXPaHOH Tpya;

buznyeckoe cocTosiHue paOOTHUKA B MOMEHT MOJIYYEHHS] MUKPOIIOBPEXACHUS (MUKPOTPABMBI);

MepbI 0 KOHTPOJIIO;

MEXaHU3Mbl OIEHKH 3((EKTUBHOCTH MEpP IO KOHTPOIIO M pealu3alud NpopuIaKTHUECKUX
MEpONPHUATHH.

2 A63an aBenannatelii wactu 1 crateu 216 Tpymosoro xomekca Poccuiickoit @eneparuu (CobpaHue 3aKOHOIATENbCTBA
Poccwiickoii ®expeparuu, 2002, Ne 1, cr. 3; 2021, Ne 27, ct. 5139).
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K Pekomenganuusm no yuery
MUKPOIOBPEXIEHUIN (MUKPOTPaBM)
pabOTHUKOB, YTBEPKICHHBIM MTPUKA30M
MuHucTepcTBa Tpya U COLIMAIBHON
3ammThl Poccuiickoit @enepanuu

oT «15» centsa6ps 2021 Ne 6321

PexomMenyemslil oOpasern

CnpaBka
0 paccMOTpPEeHUM NPUYHUH U 00CTOATEIHCTB, IPUBEIIIUX K BOSHMKHOBEHHIO MHUKPOIIOBPeK/IeHUS
(MEUKpOTpPaBMbI) PA0OTHUKA

[ToctpagaBmuii pabOTHHUK

(pammiins, ums, 0TYECTBO (MIPU HAIUYHMH ), TOJ POKICHUS, JOJKHOCTh, CTPYKTYPHOE [T0/Ipa3/iesIeHuE,
CTa)x pabOTHI MO CHEIIUATHBHOCTH )

MecTto nosyueHus: pabOTHUKOM MUKPOTIOBPEXIEHUS (MUKPOTPABMBI):

Jlata, Bpems ostydeHusi pabOTHUKOM MHUKPOIIOBPEXKIEHUS (MUKPOTPABMBI):

JlelicTBUSA MO OKa3aHMIO MEPBOM MOMOIIIHN:

Xapaxkrep (onucanue) MHUKPOTpPaBMBI

OO0CTOATENBCTBA:

(u310XK€EHNE 00CTOSATENBCTB MOJIyYeHNs PAOOTHUKOM MUKPOIIOBPEXKACHUS (MUKPOTPABMbI)



[IpuunHBbl, IpUBEAIINE K MUKPOIIOBPEKIECHUIO (MUKPOTPaBME):

(YKa3aTb BBISABJIICHHBIC TPUYHHBI)

[Ipennoxenus 10 YCTpPaHEHUIO MPUYHH, MIPUBEIINX K MHUKPOIIOBPEXKICHUIO
(MHKpOTpaBME):

IToamuce YIIOJIHOMOYEHHOTO
JIMIa

(bamuust, THUITUANBL, JOJIKHOCTD, J1aTa)
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K Pekomenganuusm no yuery

MUKPOIOBPEXIEHUIN (MUKPOTPaBM)

pabOTHUKOB, YTBEPKICHHBIM IPUKA30M
MuHucrepcTBa Tpy1a U COLMAIBHON

3ammThl Poccuiickoit @enepanuu
oT «15» centsa6ps 2021 Ne 6321

PexomMenyemslil oOpasern

7KypHaj yyera MUKpPONOBpeXIeHNH (MUKPOTPaBM) pa0OTHUKOB

[[aTa Ha4dajia BEACHUA }KypHaJIa

(HaMMEHOBaHUE OPTaHU3AIIH )

I[aTa OKOHYaHus BCACHUA }KypHana

Kparkue
P [Tprun
Mecro, 00CTOSITEND dPUO
HBI
JaTa u CTBa IHocaexcrs | Jamnna
OUO MHKpon | Xapakrep ’
BpeMs IIOJTy4EHUs us HOJIKH
IIOCTPaAABILErO OB- (onucanue | [Ipunsr
Ne NnoJy4YeHust | pabOTHHUKO MHKPOIIOB oCTh
paboTHUKaA, pexIeH ) bIE
/i MMKPOINOB M pesKaeHus | MPOU3B
JOJKHOCTB, us MHUKpOTpa | Mepbl
PeXACHUS | MHUKPOIIOBD (MHKpOTpa | OAUBII
Oo/Ipa3iesicHue (MHKpO BMBI
(MMKpPOTpaB | €XICHUS BMBbI) ero
TpaBMBbI
MBI) (MHKpOTpaB ) 3aluCh
MBI)
1 2 3 4 5 6 7 8 9

Jlokanu3auus: oxpaHa Tpyaa Ha bior-unaxenepa.pg
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