MHUHUCTEPCTBO TPYJA U COLIUAJIBHOM 3AIIUTHI
POCCHUHUCKOHN ®EJEPALIUN

ITPUKA3
ot 15 cenTsiopsa 2021 r. N 632n

OB YTBEPKJIEHUU PEKOMEHJALMIA IO YYETY
MMKPONOBPEXKJIEHUN (MUKPOTPABM)
PABOTHUKOB

B cootBerctBum co crateeit 226 TpymoBoro kozekca Poccuiickoit ®eneparuu (CoOpaHue
3akoHonatenscTBa Poccuiickoit deneparuu, 2002, N 1, cr. 3; 2021, N 27, ct. 5139) 1 nmynkrom 1
[Tonoxxenuss o MuHHCTEPCTBE TpyJa H COUMAIbHOM 3amuThl Poccuiickonn ®enepaunu,
yTBepxkAeHHOTO nmoctanoBieHueM I[IpaBurensctBa Poccuiickoit @enepanuu ot 19 utons 2012 r. N
610 (Cobpanue 3axkoHomarenbcTBa Poccuiickoit @eneparnuu, 2012, N 26, ct. 3528; 2017, N 7, crt.
1093), mpukasbiBato:

1. VYTBepmuth mnpwiaraeMble PEKOMEHAAMU TIO0 YYETy MHKPOIOBPEKACHUH (MHUKPOTPAaBM)
PabOTHHKOB.

2. YcTaHOBUTH, YTO HACTOSIIMM MTpUKa3 BCTynaeT B cuity ¢ 1 mapta 2022 ropa.

Munucmp

A. KOTAKOB

YTBEPK/[EHbBI
npuxazom Munucmepcmea mpyoa
U CoyuanbHoOU 3auumasl

Poccuiickoii @edepayuu

om 15 cenmsops 2021 2. N 632u

PEKOMEHJIAIIMU IO YYETY MUKPOIIOBPEXXJIEHUI
(MUKPOTPABM) PABOTHHUKOB

. O01mue moJ10KeHus


https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6

1. Hacrosimuue pekoMeHaaluu 10 y4eTy MUKPOINOBPEXKIEHUIN (MUKpOTpaBM) paOOTHUKOB (Hajee -
Pekomennanmu) pa3paboTaHbl B IIENAX OKa3aHUS COJCUCTBUS pabOTONATENIIM B HCHOJHEHHUH
TpeboBanmii crareir 214, 216, 226 paszmema X TpymoBoro koaekca Poccuiickoit ®Deneparuu
(Cobpanme 3akoHOmaTenbcTBa Poccuiickoit @eneparuu, 2002, N 1, ct. 3; 2021, N 27, cr. 5139),
COBEPILICHCTBOBAHMUS BHYTPEHHHX IIPOIIECCOB YINPABJICHUS OXpaHOW TpyJa B OpraHU3alHH,
MPEIyIPEXKACHUS TIPOU3BOJCTBEHHOTO TPaBMaTH3Ma M HE CO/IEPKaT 00s3aTeIbHBIX TPEOOBAHUIMA.

2. Yder MHUKpONOBPEXICHUN (MUKpPOTpaBM) pabOOTHUKOB PpEKOMEHAYETCSl OCYILIECTBISATh
MOCPENICTBOM cOOpa M perucTpaiy HHPOPMAIUU O MUKPOTIOBPEKACHUAX (MUKPOTPAaBMaXx).

Yder MHKpPOTOBPEXKACHUH (MHUKPOTpPaBM) paOOTHUKOB TIO3BOJUT PaOOTONATEII0 ITOBBICUTH
3¢ ()EeKTUBHOCTh B TPOBEJIEHUU CUCTEMHBIX MEPOIPHUSATHN IO YMPABICHUIO MPOodhecCHuOHATbHBIMU
PUCKaMHM, CBSI3aHHBIX C BBISIBJICHHEM OIACHOCTEW, OLICHKOW M CHUXEHHUEM ypOBHEH
PO ECCUOHAIBHBIX PUCKOB, 00ECIIEUCHUH YIIYUIIIEHUs YCIOBUM M OXpaHbI TPy/a.

Y4yer MUKpONMOBpeXJeHUH (MUKpOTpaBM) pabOOTHUKOB OCYIIECTBIIIETCS  padoTojmaTesneM
CaMOCTOSITENIbHO MCXOJI U3 CHEHU(PUKU CBOEH JEATEIbHOCTH, JOCTH)KEHU COBPEMEHHOW HAyKH U
HaWITyYIlIHX MPAKTUK, IPUHSITHIX Ha ce0s 0043aTeNbCTB.

3. B mensx ydera W pacCMOTPEHHUS OOCTOSITENIBCTB M NPHYMH, MPUBEIIIUX K BO3HHUKHOBEHHUIO
MUKpPOMOBpPEXACHUNH  (MHKPOTpaBM)  paOOTHHMKOB, MPEAyNpPeXICHUS  MPOU3BOJICTBEHHOIO
TpaBMaTH3Ma, pabOTOAATEN0 PEKOMEHIYEeTCs:

YTBEPJUTH JIOKAJbHBIM HOPMAaTHUBHBIM aKTOM TMOPSIOK yueTa MHUKPOIOBPEXKICHUH (MUKPOTPABM)
pabOTHHUKOB, C Y4YE€TOM OCOOCHHOCTEW OpraHW3allMOHHON CTPYKTYpHI, CIEeNU(PHUKHA, XapakTepa
MPOM3BOJICTBEHHON NIEATEIILHOCTH, TPHUHATHIM C COONIOACHHEM YCTAaHOBJEHHOTO CTaThed 372
TpymoBoro konmekca Poccuiickoit ®eneparun  (CoOpanmne 3akoHOJaTeNbcTBA Poccuiickoit
®enepanun, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) mopsiaka y4era MHEHUS MPEACTABUTEIBHOTO
oprana pabOTHUKOB (ITPH HATMYUN TAKOTO MPEACTABUTEIHLHOTO OpraHa);

OpraHW30BaTh O3HAKOMJICHHWE JIOJDKHOCTHBIX JIMII C TOPSJKOM Yy4YeTa MHUKPOTOBPEKICHUN
(MUKpOTpaBM) paOOTHUKOB;

Opranu3oBaTh MH()OPMUpPOBaHHE PAOOTHUKOB O JACUCTBUSX IPH IMOJYYECHUH MHUKPOIIOBPEKICHU S
(MUKpPOTpPaBMBI);

OpraHu30BaTh  pPacCCMOTPEHHE  OOCTOSITENBCTB,  BBISIBICHHE  INPUYWH, TNPUBOIAIMIAX K
MUKPOIOBPEXKJICHUSIM (MHKPOTpaBMaMm) paOOTHHKOB, M (PHKCALUIO PE3YJIbTATOB PACCMOTPECHHUS B
CopaBke O pPAacCMOTPEHHUH OOCTOSTENBCTB M NPUYHMH, MPHBEIINIMX K BO3HHKHOBEHUIO
MUKPOIIOBPEXKJICHUSI (MUKPOTPaBMbI) pPaOOTHUKA, (PEKOMEHAyeMbIii oOpasel TpUBEICH B
npunoxernd N 1 k HacrosimuMm PekoMeHIaIusM) WM WHOM OIPENIEIICHHOM paboTojareneM
JOKYMEHTE, COJepKallleM, B TOM 4YHCIIe PEeKOMEHAyeMble CBEACHHS, OoTpakeHHble B CrpaBke O
paccMOTpeHHH OOCTOSTEIBCTB W IMPUYMH, MPHUBEIIINX K BO3HHUKHOBEHHIO MHUKPOIIOBPEKICHHS
(MuKpoTpaBMbl) paboTHUKa (Hanee - CnpaBka);

o0ecreynTh JOCTYITHOCTh B OpraHM3aluu (CTPYKTYPHBIX MoApa3zieneHusx) Omanka CrnpaBku B
3JIEKTPOHHOM BHUJIE WM HAa OYMa)XHOM HOCHTEIIE;

OpPraHu30BaTh PErUCTPALMIO MPOUCLIEANIMX MUKPOMOBPEXKICHNH (MUKpoTpaBM) B XKypHane yuera
MUKPOIIOBPEXJICHUH (MHUKpOTpaBM) pabOOTHMKOB (peKOMEHAyeMblii oOpasel] MpHUBEIEH B
npunoxennn N 2 k HacrosmuMm PekomMeHIanusM) HJIM HHOM OIpeNeIeHHOM paboTojareneM
JOKYMEHTE, COJIEpIKalleM, B TOM YHCIIE PEKOMEHIyEMbIE CBEJICHMS, OTpakeHHbIE B JKypHaie ydera
MUKPOIOBPEXJICHHs (MUKPOTpaBM) pabOoTHUKOB (Hajee - JKypHain);
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YCTaHOBUTb MECTO M Ccpoku XpaHeHusi CrnpaBku u XKypHana. PeKOMeHJOBAaHHBIN CPOK XpaHEHHUs
CrpaBku u JXXypHaia coctaisieT He MeHee | roja.

4. CocraBnenue CrpaBku U BeaeHue JKypHalla MOXKET OCYHIECTBIISITHCS B DJIEKTPOHHOM BHJIE C
WCTOJB30BAHUEM 3JCKTPOHHOW MOAMMCH WM JII0OOOr0 JPyroro crnocoda B COOTBETCTBHH C
3akoHOJaTenbcTBOM Poccuiickoit ®denepanyu, MNO3BOJSIOMIEIO HACHTH(PHUIMPOBATH JHMYHOCTH
pabotHuka, coctaBuBiiero CrpaBKy U OCyIIECTBIIIIONIETO BeaeHue JKypHana.

Il. PekomeHnayemMblii MOPSAA0K Y4eTa MUKPOIIOBPEKICHU I
(MuKpoTpaBm)

5. OcHOBaHMEM JUIsl perucTpalii MUKPOIIOBPEXKIEHUS (MUKPOTPaBMbl) paOOTHUKA U PACCMOTPEHUS
OOCTOATENBCTB M MPUYMH, NPUBEIIIMX K €ro BO3HUKHOBEHHIO, SBIsIeTcs oOpalleHne
MOCTPAAABIIEr0O K CBOEMY HENOCPEACTBEHHOMY WM  BBIIIECTOSILIEMY PYKOBOAUTEINIO,
paboTtomartelnto (ero mpeicTaBUTeN0) <1> (najee - OrnoBenaeMoe JIMIIO).

<1> UYacte 3 cratem 226 TpymoBoro «koaekca Poccuiickoit ®Denepannn (CobOpanue
3akoHoaTenscTBa Poccuiickoit deneparuu, 2002, N 1, cr. 3; 2021, N 27, ct. 5139).

[Ipu oOpareHnn MOCTpamaBIIET0 K METUIIMHCKOMY paOOTHUKY OpraHHW3allid, MOCICIHEMY
PEKOMEHTyeTCsl COOOIIaTh O MUKPOIIOBPEXKACHIUN (MUKPOTPAaBME) paOOTHHKA OTIOBEIIIAEMOMY JIHILY.

6. OroBeraeMoMy JIUIYy MOCIE TOJydeHUss WHPOPMAIUH O MUKPOIIOBPSKICHUU (MHKPOTPaBME)
paboOTHUKA PEKOMEHIyeTCsS YOSIUThCS B TOM, YTO IOCTPAJaBIIEMy OKa3aHa HeoOXoauMmas repBas
MTOMOIIb ¥ (MJTH) MEIUIIMHCKAS TIOMOIIIb.

7. OmnoBemjaeMoMy JIMIy pPEKOMEHAYETCS  He3aMEeUIUTENbHO  HH(OPMHUPOBATH  JIIOOBIM
OOIIEeIOCTYIHBIM ~ CIIOCOOOM ~ CIIEUaNHCTa 10 OXpaHe Tpylda WM JIMLIO, Ha3HaYeHHOE
OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO OXpaHe TpyAa MpPUKa30oM (pacropsuKEeHHEM)
paboTonaTens, WM JAPYroro YIOJIHOMOYEHHOro paboroaareneM paboTHUKa (nanee -
YHOJHOMOYEHHOE JIULI0), 0 MUKPOIIOBPEXIEHUU (MUKPOTpaBMe) paOOTHHUKA.

[Tpu uHPOpMUPOBAHUH YIIOIHOMOYEHHOT'O JIMIIA PEKOMEHYETCsl COOOIIATh:

dbamunnio, UMs, 0T4ECTBO (IIPH HAJUYMU) MOCTPAJABIIEr0 pabOTHUKA, JOHKHOCTh, CTPYKTYpPHOE
noipa3ieNieHue;

MECTO, JaTy U BpeMs MOIy4eHUs] pAOOTHHKOM MUKPOTIOBPEXKACHUS (MUKPOTPABMBI);
xapakrep (OMUCaHKe) MUKPOTPABMBI,

KpaTKkyl0 HHQOpMaMi0 00 OOCTOSTENbCTBAX IOJYYEHUS pPAOOTHUKOM MHKPOIIOBPEKICHUS
(MMKpPOTpaBMBI).

8. Ilpu momyueHun uHGPOpPMALMK O MHKPOIOBPEXKAEHUH (MUKPOTpaBME€) pabOTHHMKA
YIIOJIHOMOYEHHOMY JIMILy PEKOMEHAYETCS PACCMOTPETh 0O0CTOSITENbCTBA M IPUUYMHBI, TPUBEALINE K
€e BO3HHMKHOBEHMIO, B CPOK A0 3 KajeHJapHbIX JHei. [Ipy BO3HMKHOBEHUH OOCTOSTENHCTB,
OOBEKTHUBHO MPEMATCTBYIONUX 3aBEPLICHUIO B YKAa3aHHBIM CPOK PACCMOTPEHHUS OOCTOSITEIbCTB U
MPUYHMH, MPUBEIIINX K BOZHUKHOBEHHIO MUKPOIOBPEXJICHHUS (MUKPOTPAaBMbI) paOOTHHKA, B TOM
qucye MO0 MPUYUHE OTCYTCTBHS OOBSICHEHUS MOCTPAIABUIET0 pabOTHHKA, PEKOMEHYETCs IPOUTUTh



CPOK pacCMOTPEHHS 0OCTOSITEILCTB M MPUYHH, MPUBEAIINX K BOSHUKHOBEHUIO MUKPOTIOBPEXK ICHUS
(MUKpOTpaBMBI) paOOTHHKA, HO HE O0JIee YeM Ha 2 KaJICHJAPHBIX JTHS.

[Tpu paccMoTpeHun 0OCTOSATENBCTB U MPUYHNH, PUBEAIINX K BOSHUKHOBEHHIO MUKPOIOBPEK ICHHS
(MHKpOTpaBMbI) paOOTHMKA, YNOJHOMOYEHHOMY JIMIYy LEJIeCOO0pa3sHO 3alpOCUTh OOBSCHEHHE
MOCTpajgaBIIero pabOTHHKA 00 YKa3aHHBIX OOCTOATENBCTBAX, JIIOOBIM JOCTYITHBIM CIIOCOOOM,
OIIpENICJICHHBIM ~ paboTojaTeneM, a TakkKe IPOBECTH OCMOTp Mecra npoucuectsus. llpu
HEOOXOIMMOCTH K PAacCCMOTPEHHIO OOCTOSITENILCTB WM TNPHYMH, NPHUBEIIIMX K BO3HUKHOBEHHUIO
MUKPOMOBPEXKACHUN (MUKPOTPaBM) paOOTHMKA, IIPUBJIEKAETCS OMOBELIAEMOE JIMIO, PYKOBOAUTEH
CTPYKTYpPHOTO HOJpa3/A€ICHHUs], IPOBOJUTCS OIIPOC OYEBUALIEB.

9. PaboTHHK MMeeT NpaBO Ha JIMYHOE Y4YacTHE WJIM ydacTHE 4Yepe3 CBOUX MpEeACTaBUTENCH B
pacCMOTpPEHMM TMPUYMH U OOCTOSATENbCTB  COOBITUH, NPUBEIIMIMX K  BO3HUKHOBEHMIO
MUKPOMOBPEXKACHUN (MUKPOTPAaBM) <2>.

<2> AOzan nBenaauatbii yactu 1 crateu 216 TpymoBoro komekca Poccuiickoit deneparuu
(Cobpanue 3akonomarenscTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

PaGoronarento pekoMeHIyeTcsi MpHUBJIEKaTh MOCTPAJaBIIEr0 paOOTHUKA JUYHO WM Yepe3 CBOUX
MpEeACTaBUTENCH, BKIIOUas TMPEACTAaBUTENIEH BBHIOOPHOTO OpraHa TMEepBUYHON TPO(COr03HOM
OpraHu3aIi, K PacCMOTPEHHUIO OOCTOSATETBCTB W TPHYMH, NPHUBEAIINX K BO3HUKHOBEHHIO
MHKPOTIOBPEXACHUST (MHUKPOTPaBMBI), a TaKKe€ O3HAKOMUTH €ro C pe3yJbTaTaMH yKa3aHHOTO
paccMOTpEHHUS.

10. YnonHOMOYEHHOMY JIMILY TIO pEe3yJbTaTaM JAEHCTBHM, TPOBEICHHBIX B COOTBETCTBUHU C MYHKTOM
8 HacTosMx PekomeHanuii, pekoMeHIyeTcs cocTaBisaTh CrpaBKy.

11. VYnomHOMOYEHHOMY JIMIly pEKOMEHIyeTcsi obecneunBaTh peructpamuio B JKypHane
COOTBETCTBYIOIIMX CBEACHUHN, a TAKXKE C y4aCTHEM PYKOBOIMTENS CTPYKTYpPHOTO IMOApAa3EIeHUS
MOCTpajaBIlero paboTHUKa (OPMUPOBAHHE MEPONPUSTHI MO YCTPaHEHUIO MPUYUH, MPUBEIIINX K
BO3HUKHOBEHUIO MUKPOTIOBPEXKACHUN (MUKPOTPABM).

HpI/I IMOATOTOBKE MEPCUYHA COOTBECTCTBYIOIIUX MGpOHpHHTI/Iﬁ PEKOMCHAYCTCA YUUTBIBATD:

OOCTOATENbCTBA MOJYYCHHUS] MHUKPOIOBPEKICHUS (MUKPOTPaBMbI), BKJIIOYAs HCIOJIb3yeMble
o0Opy/OBaHUE, HHCTPYMEHTBHI, MaTepHalibl U CbIpbe, MPHEMbl pPabOThI, YCIOBHS Tpyla, H
BO3MOHOCTBH UX BOCIIPOU3BEICHHS B CXO0KHUX CUTYAIHsIX UM Ha JPYTUX pabOynX MecTax;

OpraHU3aI[MOHHBIE HEJJOCTATKU B (DYHKIIMOHUPOBAHUH CUCTEMBI YIPABICHUS OXPaHOH TPy/Ia;
¢buznueckoe cocTossHue pabOTHUKA B MOMEHT MOJTYYEHHS] MUKPOIIOBPEKACHUS (MUKPOTPABMBI);
MepBI 110 KOHTPOJIIO;

MEXaHU3Mbl OIIEHKH 3(PQGEKTUBHOCTH MEp IO KOHTPOJIO U pean3alud NpOoPUIaKTHUECKUX
MEpOIPUATHH.

Ipunooscenue N 1
Kk Pexomenoayusim no yuemy

MUKDPONOBPEHCOeHUL (MUKPOMPABM)



PabomHUKO8, YMBEPHCOCHHBIM
npukazom Munucmepcmea mpyoa
U COYUANLHOU 3AUUM b
Poccuiickoii @edepayuu

om 15 cenmsaops 2021 2. N 632

PexomeHnyemer obOpasel

Cnpaska

O PacCCMOTPEHUM NPUUMH U OOCTOATEJILCTB, IPUBEIUMX

K BOBHMKHOBEHMIO MUKPOIOBPEXIeHMS (MMKPOTPAaBMBI) paboTHMKA

[locTpamaBumy PabOTHUK

(bammnmsa, mMMa, OTUECTBO (OpM HaAJIMUMM) , IT'OO POXIOEHMI, IOJDKHOCTEH,

CTPYKTYPHOE IoIpa3neJieHre, CTax paGOTbI IO CIelUMaJIbHOCTIU)

MecTo nosydeHus pabOTHMKOM MUKPONOBPEXIEHUS (MUKPOTPABMEH) :

OaTa, BpeMs NOJNydYeHUS PabOTHMKOM MUKPONOBPEXIEHUS (MUKPOTPABMH) :

IeVicTBMA IO OKa3aHMUK IIepPBOM ITOMOIM :




XapakTep (onmcaHMe) MMKPOTPAaBMEI

ObcrogrTeJbCTBA:

(n310XeHMe OOCTOATEJIBCTB IOJIydeHMsa PadOTHUKOM

MUKPOIIOBPEXOeHNA (MUKPOTPABMEI)

[lprumMHEl, OpMBeIUMEe K MMKPOIIOBPEXIEHMD (MUKPOTPaBME) :

(yxa3aThb BBISBJICHHEE IIPMUMHE)

HpennoerMg 10 YCTPaHEHUMIO IIPNYMH, InIpuBe O K MMKPOIIOBPEXIEHMIO

(MMKpPOTpPaBMe) :

[TonnmMce YIOJIHOMOUEHHOT'O JIMila

(bamMmiimsa, MHMLIMAJE, IJOJDKHOCTHL, IaTa)

Ipunosicenue N 2

K Pexomenoayusm no yuemy
MUKPONOBPeAHCOeHUll (MUKDOMPABM)
PAOOMHUKO8, YMBEPHCOEHHBIM
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMb]
Poccuiickoii @edepayuu

om 15 cenmsabopsa 2021 2. N 632

Pexomenoyemsiii obpazey

"KYPHAJI YYETA MUKPOIIOBPEXKJIEHUH
(MUKPOTPABM) PABOTHHUKOB



Hauasna BeaeHus JKypHaia

(HauMeHOBaHME OPraHU3AIMH)

[ara okonuanus BeaeHus JKypHana

0)5(0) Mecro, nara n Kpartkue [Iprunnb! Xapakrep [[Ipunarele  IlocnencrBus C
OCTpaJaBIIEro| BpeMsl MOIYUYEHUsI | OOCTOSITENLCTBA |[MUKPOIIOBPEXKICHUS| (ONMCaHUE) | Mepbl |[MHUKPONOBPEXKACHUN
paboTHUKA, [MHUKPOIOBPEXKACHUS MIOJTYYEHUS (MUKpOTpaBMBbI) |[MHUKPOTPABMB] (MHKPOTpaBMBI)  [IpC
JOJIKHOCTB, (MUKpOTpaBMBbI) paboOTHUKOM
0JIpa3/ieIeHue MUKpPOTIOBPEXKICHNUS]

(MUKpOTpaBMBbI)
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